	BANGOR WATER DISTRICT
JOB DESCRIPTION
FLUSHING ASSISTANT



Job Title:		Flushing Assistant			Classification: Non-exempt
Department:		Construction				Other:	
Reports To:		Construction Manager		Supervisory:	N/A
Position Type:	Temporary  

GENERAL SUMMARY:  Serves as flushing assistant for summer hydrant flushing program.

ESSENTIAL JOB FUNCTIONS:  
The essential functions or duties listed below are intended only as illustrations of the various type of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.

· Assists assigned supervisor in turning on and off valves and hydrants and uses related equipment to accomplish directional flushing of Bangor Water’s distribution system.
· Operates various equipment including a District vehicle, valve wrenches, hoses, brush cutters, small hand and power tools, and pressure-measuring equipment.
· Loads small trucks and trailers with appropriate equipment and supplies.  Maintains traffic control and sets cones and barricades to alert motorists and provide safety for fellow workers.
· Records data electronically and completes paperwork as required.
· May assist in maintaining grounds around office, shop area, and other Bangor Water properties.
· Attends safety, training, and other department meetings as required.
· Must get along with others and work in a professional manner.
· Maintains regular, predictable, and reliable attendance.
· Maintains excellent communication and fosters a collaborative working environment with all departments as well as with the public.
· Places an emphasis on safety, efficiency, quality, and productivity
· Follows all District policies.
· Performs related work as required.

KNOWLEDGE/SKILLS
· Demonstrated computer proficiency at operating PCs, tablets, server, and cloud- based systems
· Possesses strong verbal and written communication skills.

ABILITY TO:

· Perform duties associated with hydrant flushing including operating valves and hydrants
· Use a computer for data reporting using Microsoft Excel
· Follow written job orders and verbal instructions  
· Prepare and submit accurate paperwork, including timecards and flushing records
· Deal with co-workers, customers, and members of the general public in a courteous, effective, and tactful manner
· Legally operate assigned Bangor Water vehicles, including insurability
· Operate equipment in an appropriate and safe manner
· Perform manual labor, often standing for long periods of time
· Operate various small hand tools
· Perform electronic and paper record-keeping
· Work in accordance with Bangor Water’s safety program
· Communicate with co-workers and members of the public in a courteous and effective manner

RECOMMENDED MINIMUM QUALIFICATIONS
Experience and Education/Training:
· High school diploma or equivalent
Licenses/Certifications/Other:
· Valid Class C Driver’s License is required

WORK ENVIRONMENT AND PHYSICAL REQUIREMENTS:
Work Environment:  Performs duties that require frequent bending, lifting, pushing and/or pulling of equipment and tools.  Required to remain standing and work for long periods of time, and is exposed to jolting, bumping, and vibrations when operating equipment.

Performs majority of duties outdoors in varying weather conditions, and is periodically exposed to excessive noise, direct, dust, and vehicle and equipment fumes.  Safety precautions must be used at all times to avoid injury to self and others.

Physical Requirements: The person in this position must have the ability to communicate information and ideas so others will understand and must be able to exchange accurate information in these situations. In addition, the person in this position must have the ability to observe details at close range (within a few feet of the observer). Work requires some agility and physical strength, such as moving in or about construction sites or over rough terrain or standing or walking most of the work period when conducting work in the field, climbing ladders, and lifting up to 50 lbs.  

The above statements are intended to describe the general nature, requirements, and level of work being performed by people assigned to do this job.  The above is not intended to be an inclusive or exhaustive list of all responsibilities and duties required.  

External and internal applicants, as well as position incumbents who become disabled, must be able to perform the essential job functions (as listed) either unaided or with the assistance of a reasonable accommodation to be determined by management on a case-by-case basis.
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